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PRIVATE & CONFIDENTIAL

BCLM is committed to fair and unbiased recruitment and selection. The details you provide below will not be kept with your application when it is passed on to the hiring manager for consideration.

	Personal Details

	Surname: 
	First name(s): 

	Address: 

	Postcode: 




	Contact Details

	Telephone number: 
	Mobile phone number: 

	Email address: 







	(Office use only)

	 Applicant Number: 
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PRIVATE & CONFIDENTIAL
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Internal Application for Employment

To assist with the completion of this form, please ensure you have read through the Internal Guidance Notes for Applicants and the Job Profile for the position you are applying for carefully.


APPLICATION FOR THE POSITION OF: 

	Do you hold a full, clean driving licence?	Yes ☐  No ☐ 



	Current Post

	Job Title: 

	Date of appointment: 

	Briefly outline your key responsibilities: 


	Why are you applying for this vacancy?




	Education, Qualifications, Training & Professional Membership (most recent first)

	A. Please give details of all qualifications obtained or any currently being undertaken.

	Name of school, university, college etc.
	Qualification level (e.g. GCSE)
	Subject
	Grade achieved
	Date obtained

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	




	
	
	
	

	B. Please give details of any relevant work related training you have undertaken.

	Course title
	Subject(s) covered
	Course date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	C. Please give details of any relevant membership of professional bodies, including level of membership and the date membership was obtained.

	Professional body
	Membership details
	Date obtained

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



	
Previous Employment (Paid or Unpaid) (most recent first)

	Please include details of any periods of unemployment (e.g. education, job seeking, child care, etc.).

	Name of organisation  
	Job title
	Dates of employment (from – to)
	Salary
	Reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Please continue on to a separate sheet if necessary.



	Relevant Experience and Competencies

	When completing this section, it is important that you clearly demonstrate how you meet the requirements of the Person Specification section of the Job Profile by setting out details of relevant experience, knowledge, and competencies. Please address each requirement in the order in which they are listed in the Person Specification. 
Your chances of being shortlisted will be improved if you present this information specifically to address the requirements of the job for which you are applying, rather than using non-specific or pre-prepared information.
Please note that we do not accept CVs in lieu of completed application forms. 

	State, in order, the essential competency, qualification or experience as detailed in the person specification.
	Describe how your skills, knowledge and experience demonstrate your competency against each criterion. (max. 250 words for each)

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Please continue on to a separate sheet if necessary.



	Describe below any relevant additional skills, competencies, experiences, knowledge, you think are relevant to the job. (max. words 500)

	




	Declaration

	I declare that the information contained in this Application of Employment is correct.  I understand that if I have deliberately provided false information or withheld relevant details, this could lead to disqualification from appointment or dismissal without notice.  I confirm that I have read the accompanying Guidance Notes, including the section regarding the General Data Protection Regulation (2018) and consent to the processing of my data as outlined in these notes.
Signature:  	Date:  




Please now return this form to:

	Recruitment Administration
Black Country Living Museum
Tipton Road
Dudley DY1 4SQ
	Email: jobs@bclm.com 
Web: www.bclm.com
Tel: 0121 557 9643
Fax: 0121 557 4242



We will hold your data securely and use it only in accordance with our privacy policy. Visit www.bclm.com/privacy for more details.
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